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LIQUIDATOR REGISTRATION KIT

About this kit
Before you start your application
1 Take the time to thoroughly read our Policy Statement 186 External
administration: Liquidator registration [PS 186].
2 This policy statement outlines our approach to the registration of
liquidators and official liquidators under Part 9.2 of the Corporations Act
2001 (Act) including:
our approach to the criteria you must meet to become a registered
liquidator;
our approach to what you must do to remain registered as a
liquidator; and
when we will register you under the categories of ‘official liquidator’
or ‘liquidator of a specified body corporate’.

How to use this kit
3 This kit provides guidance on:
the application process for registration as a liquidator (Section 1);
and
what information you must submit with your application to help us
make an informed assessment about whether to grant it (Section 2).
4 This kit also includes relevant policy statements, pro formas and other
attachments that should be used to prepare your application, in particular
[PS 186].
5 As we have noted above, please ensure that you read and understand
[PS 186] before completing your application.
6 Due to the small number of applications we receive in a year for
registration as a liquidator, we do not accept electronic lodgement of
applications at this stage.
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Section 1: Information for applicants
Note: For details on how to apply for registration as an official liquidator, see Section C of [PS 186].

Form of application
1.1 Your application under s1279(1)(b) for registration as a liquidator must:
(a)

substantially comply with Form 903B;

(b) include the documents referred to in Form 903B and other
information and documents (see paragraph 1.2 and Section 2 of this
kit) that we will need in order to decide whether you meet each of
the criteria in [PS 186.6];
(c)

be dated not more than 3 months before the date the application is
lodged; and
Note: This applies to each document included in the application.

(d) be accompanied by the prescribed fee: see paragraph 1.3 ‘Where
should you send your application?’.

Supporting material
1.2 You must give us information and documents that evidence each of
the following matters:
(a)

your qualifications;

(b) your experience in winding up bodies corporate;
(c)

your personal and practice capacities for performing the duties of a
registered liquidator;

(d) that you are a fit and proper person to be registered;
(e)

that you are not disqualified from managing corporations;

(f)

that you are resident in Australia; and

(g) your arrangements for complying with security requirements under
s1284 of the Corporations Act 2001 (Act).
You must also provide independent verification by referees of your
corporate insolvency experience, and your overall capability, fitness and
propriety.
Note: Section 2 of this kit sets out full details of the supporting material you must
provide and the preferred formats.
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Where should you send your application?
1.3 Please send your application together with the prescribed fee of $377 to:
Liquidator Registration Team,
Australian Securities & Investments Commission,
GPO Box 9827, Adelaide SA 5001.

How will we deal with your application?
1.4 We will return your application without processing if it does not meet
all the criteria listed under ‘Form of application’: see paragraph 1.1.
1.5 We will verify at our discretion the information you provide in your
application. We may contact the police, relevant professional and
industry bodies, Australian Financial Security Authority (AFSA)
(formerly ITSA) and your referees to verify the information you provide.
We may contact both domestic and overseas authorities as appropriate.
1.6 If your application is accepted for lodgement, we will publish a
statement on the Australian Securities and Investments Commission's
(ASIC) website that we have received an application from you for
registration as a liquidator, and ask for any comments or objections to your
registration to be made to us within 14 days.
1.7 We will take into account any objections we receive when we decide
whether to grant your application. If, as a result of objections we receive,
we change our preliminary view and propose to refuse your application,
we will take the same steps as if our preliminary view had been that we
should refuse your application: see paragraph 1.9
1.8 We aim to form a preliminary view about whether to grant or refuse
your application within 6 weeks of receiving all the information and
documents required. However, this time will be affected by:
(a)

whether we are waiting for further information from you about any
aspect of the application; and

(b) how quickly we receive from third parties any confirmation that we
may have requested about information in your application.

Proposed refusal of registration
1.9 If our preliminary view is that we should refuse your application for
registration, we must give you an opportunity to appear at a hearing, make
submissions and give evidence on the matter: s1282(10). We will send you
a letter:
(a)

stating that we propose to refuse your application;

(b) identifying the basis for our proposed refusal; and
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(c)

asking you to notify us within 7 days whether you wish to appear at
a hearing and make submissions and give evidence.

Refusal of registration
1.10 We may refuse your application if you choose not to appear at the
hearing or after holding the hearing. If we refuse it, we must notify you
in writing of the refusal and give our reasons: s1282(11). A person whose
application for registration has been refused may seek a review of our
decision by the AAT: see s1317B.

Certificate of registration
1.11 If your application is successful, we aim to register you and issue
your certificate of registration within 5 business days of being satisfied
that you have complied with our policy on the security required under
s1284: see s1282(6)(b).
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Section 2: Full details of supporting
material
Qualifications: s1282(2)(a)
Membership of accounting body: s1282(2)(a)(i)
2.1 You must provide:
(a)

a certified copy of a membership certificate for the relevant body,
indicating on its face that the membership is current; or

(b) a letter from an authorised person in the relevant body confirming
that your membership is current.
Note: Alternatively, this evidence may be provided in the document you provide under
‘Fit and proper/:1282(2)(c)/ Not a disqualified person: s1282(4)’.

Australian qualifications: s1282(2)(a)(ii)
2.2 You must provide:
(a)

a certified copy of your statement of academic record from each
institution that has given you a qualification on which you rely,
which identifies the subjects you have undertaken for that
qualification;

(b) if the statement of academic record in paragraph (a) does not state
the name of your qualification, a certified copy of your
qualification; and
(c)

if we do not have a standing certification from the institution where
you obtained the relevant qualification, a letter from an authorised
person at the institution certifying that the subjects shown on your
academic record (that you have passed) comprise a 3-year course of
study in accountancy and a 2-year course of study in commercial
law (including company law).

‘Equivalent’ qualifications and experience: s1282(2)(a)(iii)
2.3 You must provide:
(a)

a statement setting out the qualifications and experience you rely on
for your knowledge of accountancy and commercial law (including
company law) and the reasons we should treat those qualifications
and experience as equivalent to a qualification under s1282(2)(a)(i)
or (ii);

(b) if you are relying on an overseas accounting qualification, an
assessment letter from a National Office of Overseas Skills
Recognition (NOOSR) authorised assessing authority of the
© Australian Securities & Investments Commission, 1 July 2014
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comparability between your qualifications and an Australian
undergraduate degree in accounting;
(c)

a certified copy of your statement of academic record from each
institution that has given you a qualification on which you rely,
which identifies the subjects you have undertaken for that
qualification;

(d) if the statement of academic record in paragraph (c) does not state
the name of your qualification, a certified copy of your
qualification; and
(e)

a referee report from the person or people who supervised the
experience set out in your statement under paragraph (a) which
verifies that experience.

Winding up experience: s1282(2)(b)
2.4 You must include specific information about your experience in winding
up bodies corporate in the details you provide under ‘Capability: s1282(2)(c)’.

Capability: s1282(2)(c)
Personal capacities
2.5 To substantiate your personal capacities, you must provide as a
minimum:
(a)

a summary of your employment history for the last 10 years
(including names of employers, positions held and dates);

(b) full details of your relevant corporate insolvency experience
(see below);
(c)

(if applicable) a certified copy of your certificate of completion of
an Australian specialist corporate insolvency course; and

(d) (if applicable) details of any non-insolvency corporate management
experience you have.
Note: For the preferred format for this information, see the ‘Attachments’ to this kit.

Corporate insolvency experience
2.6 You must provide information about your corporate insolvency
experience that is sufficiently detailed to enable us to assess whether you
satisfy our requirements in [PS 186.19].
Note: For calculating the full-time equivalence of your experience, we will accept as a
full-time workload either:
(a) the usual average annual hours worked by a full-time professional employee in the
firm/s where you gained your experience; or
(b) 1610 hours (being 46 weeks x 35 hours).
© Australian Securities & Investments Commission, 1 July 2014
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2.7 As a minimum, you will need to:
(a)

identify the years during the immediate past 10 years when you
gained the corporate insolvency experience on which you rely,
specifying:
(i)

the name and location of each firm you worked at;

(ii) each position you held at the firm and your level of
responsibility in that position;
(iii) sufficient information about your duties in the more senior
positions to demonstrate that your experience has been at a
very senior level for at least the equivalent of 3 years full-time
over the immediate past 5 years (see [PS 186.54]);
(iv) the name of the external administrators you worked for at
each firm;
(v) the total number of years of corporate insolvency experience
(calculated on a full-time basis) that you believe you have;
and
(vi) the estimated percentage of time over those 10 years spent
working directly on external administrations; and
(b) identify external administrations you worked on at a very senior
level, the period you worked on those administrations and the
aspects of your work on those administrations that best demonstrate
your skill, diligence and judgment. This must include some external
administrations you worked on in the immediate past 3 years. You
should specifically identify:
(i)

complex matters that you were directly involved in, how you
were involved, and why those matters were complex (see
[PS 186.55]); and

(ii) how your experience in those particular external
administrations demonstrates that you have the specific
competencies your referees will report on (see the
‘Attachments’ to this kit).
Note: For paragraph (b), you do not need to list every single external administration if
you have worked at a senior level on many external administrations. Select those that
best demonstrate your skill, diligence and judgment, particularly in complex matters.

Practice capacities
2.8 You must provide information that is sufficiently detailed to enable
us to assess whether you satisfy our requirements in [PS 186.20]: see also
[PS 186.60]–PS 186.66].
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2.9 To substantiate your practice capacities, provide as a minimum:
(a)

a description of your practice’s resources that are or will be
available to you for conducting insolvency administrations,
including:
(i)

the number and seniority of specific insolvency staff;

(ii) the corporate insolvency experience of those staff;
(iii) the internal processes for monitoring and ensuring the
continuing adequacy of human and technological resources,
ongoing staff supervision and training;
(iv) the general business processes, procedures and manuals for
the practice, including complaints-handling procedures and
risk management systems; and
(v) whether you propose to accept appointments to entities
located a long way from your principal or other places of
practice (e.g. interstate or in remote areas). If so, provide
details;
(b) if you are an employee or consultant, a letter signed by an
authorised person in the practice confirming that the practice’s
resources will be made available to you for external administrations
if you are registered as a liquidator;
(c)

if you will be relying at all on staff and/or resources from another
practice:
(i)

details of the extent of that reliance; and

(ii) an unconditional written consent signed by an authorised
person in the other practice that the relevant staff or other
resources of that practice will be made available to you as and
when required;
(d) (if applicable) a copy of your certificate of registration as a trustee
under the Bankruptcy Act.

Fit and proper: s1282(2)(c)/Not a disqualified person:
s1282(4)
2.10 If you are, or have been at any time in the last 10 years, a member of
a relevant professional body, you must provide a letter from an
authorised person in each such body specifying:
(a)

whether your membership is current;

(b) when your membership began;
(c)

if applicable, when and why your membership ceased;

© Australian Securities & Investments Commission, 1 July 2014
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(d) particulars of any disciplinary action taken against you by the body;
and
(e)

particulars of any complaints received by the body about your
personal or professional conduct, and whether or not the body took
disciplinary action as a result.

2.11 You must also provide a signed statement as to whether:
(a)

any of the matters in [PS 186.23]–[PS 186.24] apply to you, and, if
so, give full particulars. If there are any legal or disciplinary
proceedings pending against you, give full particulars; and

(b) you are, or have been at any time in the last 10 years, disqualified
from managing corporations under Part 2D.6, and, if so, give full
particulars.
Note: For the preferred format for this information, see samples provided in the
‘Attachments’ to this kit.

Resident in Australia: s1282(5)
2.12 You must provide particulars of your current address and each
address you have lived at during the last 10 years, indicating the
approximate dates between which you lived at those addresses.
2.13 If your addresses show that you have not lived continuously in
Australia for the last 3 years, we may require additional evidence that
you are residing in Australia on a long-term basis.

Security: s1284
2.14 You must provide information and documents demonstrating that, if
you are registered, you will have in place immediately upon registration:
(a)

a performance bond that complies with Policy Statement 33
Security deposits [PS 33]; or

(b) alternative compensation arrangements that comply with our policy
in [PS 33.9A]–[PS 33.9C].
Performance bond
2.15 If you are relying on this option, you must lodge a security in the
amount of $250,000 in the form of a bond prepared in accordance with
Pro Forma 14 Performance bond liquidator [PF 14] and [PS 33]: see the
‘Attachments’ to this kit.
2.16 The bond must be assessed for stamp duty (if necessary) before it is
lodged with ASIC, and must be either on the issuer’s letterhead or
stamped/sealed by the issuer.
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Alternative compensation arrangements
2.17 In accordance with [PS 33] we will not take enforcement action
against you for failing to lodge and maintain a security if you:
(a)

hold and maintain a public practice certificate from The Institute of
Chartered Accountants in Australia, CPA Australia or the National
Institute of Accountants; and

(b) have and maintain professional indemnity insurance cover in
accordance with the requirements of the relevant body that also
meets our requirements.
Note: The minimum acceptable terms of the professional indemnity insurance cover
are set out in [PS 33].

2.18 If you are relying on this option, you must lodge the following
documents:
(a)

a deed of undertaking (see Pro Forma 221 Liquidator’s
undertaking: Pro forma deed for partners/sole proprietors [PF 221]
and Pro Forma 222 Liquidator’s undertaking: Pro forma deed for
employees [PF 222]);
Note 1: [PF 221] is for partners/sole proprietors and [PF222] is for employees. Please
follow the wording of the most relevant pro forma for your circumstances in preparing
the deed for lodgement.
Note 2: If you are a consultant to a firm, rather than an employee, please amend clause
1.5 of [PF 222] by substituting the words ‘consultant to’ for ‘employee of’.

(b) a certificate of currency for the professional indemnity insurance
policy under which you are covered, clearly showing the insurer,
the level of cover, whether there is any aggregate limit on the
policy and the expiry date of the cover; and
(c)

a copy of your public practice certificate from a relevant accounting
body that is no more than 3 months old. Alternatively, provide a
letter from an authorised person in the relevant accounting body
confirming that you currently hold the certificate.

2.19 If your application for registration is successful, we may at any time
after you are registered call for proof that you hold a current public
practice certificate and/or professional indemnity insurance cover. We
also have the right to reimpose the security requirement at any time.

Referee reports
2.20 You must name at least two referees in Form 903B and provide us
with referee reports by them. These reports will help us decide if you:
(a)

have the personal capacities (particularly adequate corporate
insolvency experience) to perform the duties of a registered
liquidator; and
© Australian Securities & Investments Commission, 1 July 2014
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(b) are otherwise a fit and proper person to be a registered liquidator.
2.21 We will also use referee reports to verify information you provide in
your application about your experience.
2.22 Where possible, at least one referee report should be from a
registered liquidator (or an appropriately licensed corporate insolvency
practitioner in a country referred to in paragraph (b)(ii) of [PS 186.19])
who has directly supervised your work on external administrations for at
least the equivalent of 3 years full-time over the last 5 years. If the nature
of your experience means that you do not have a referee who meets those
requirements, you should contact our Liquidator Registration Team.
2.23 The other referee should be a person who is able to verify your
professional knowledge, skill, experience, diligence and judgment in
corporate insolvency work, as well as attest to your honesty, integrity and
reputation.
2.24 We have included guidance for referees and a pro forma referee
report in the ‘Attachments’ to this kit to improve the reliability,
comparability and usefulness to us of referee reports. You should give
your referees a copy of your application and the supporting material
about your corporate insolvency experience, so that the referees can attest
to and comment on that experience.
2.25 The pro forma referee report includes specific competency-based
questions. Referees who have directly supervised your work are expected
to provide detailed responses to these competency-based questions. Other
referees are expected to respond to the competency-based questions to
the extent they can.

© Australian Securities & Investments Commission, 1 July 2014
Visit our website: www.asic.gov.au
Page 13 of 23

LIQUIDATOR REGISTRATION KIT

Attachments
The following attachments are part of this kit and should be used to prepare
your application:
(a)

a checklist to ensure that you have included all the relevant
material;

(b) preferred formats for providing supporting information on:
(i)

your personal capacities; and

(ii) why you are a fit and proper person/not a disqualified person;
(c)

guidance for referees providing a report in support of your
application (including a pro forma referee report);

(d) relevant policy statements:
(i)

Policy Statement 186 External administration: Liquidator
registration [PS 186]; and

(ii) Policy Statement 33 Security deposits [PS 33];
(f)

relevant pro formas:
(i)

Pro Forma 14 Performance bond liquidator [PF 14];

(ii) Pro Forma 221 Liquidator’s undertaking: Pro forma deed for
partners/sole proprietors [PF 221]; and
(iii) Pro Forma 222 Liquidator’s undertaking: Pro forma deed for
employees [PF 222]; and
(g) Form 903B Application for registration as a liquidator.

© Australian Securities & Investments Commission, 1 July 2014
Visit our website: www.asic.gov.au
Page 14 of 23

LIQUIDATOR REGISTRATION KIT

Liquidator registration checklist
Before submitting your application, please use this checklist to ensure that you have included
all the relevant material.
Criteria
Qualifications: s1282(2)(a)

Elements

Relevant material

Member of accounting body
(s1282(2)(a)(i)) or

Certificate of membership or letter from
professional body or

Australian qualifications under
s1282(2)(a)(ii) or

Copy of academic record or copy of
qualification and certification letter or

‘Equivalent’ qualifications and
experience (s1282(2)(a)(iii))

Statement of qualifications and experience
Copy of academic record and certified
copy of qualification
NOOSR assessment (if overseas
qualification)
Referee report (1)

Winding up experience:
s1282(2)(b)

Assessed under ‘(C)
Capability’

Information about experience in winding up
bodies corporate to be provided under
‘Capability: s1282(2)(c)’

Capability: s1282(2)(c)
—Personal capacities

Corporate insolvency
experience

Employment history for 10 years

Completion of a specialist
corporate insolvency course

Insolvency course certificate (if applicable)

For the preferred format
for this information, see
attachment below.

Non insolvency corporate
management experience

Details of corporate insolvency experience
Details of any non-insolvency corporate
management (if applicable)

Any other relevant factors
Capability: s1282(2)(c)
—Practice capacities

Adequate resources—human
and technological

Description of resources available for your
practice

Monitoring processes

Letter of authorisation from your practice (if
you are an employee or consultant)

Supervision and training
Procedures and manuals
(including complaints
handling)
Risk management systems
Fit and proper:
s1282(2)(c)/Not a
disqualified person:
s1282(4)

Honesty, integrity, good
reputation and personal
solvency
Eligibility to manage any body
corporate

For the preferred format
for this information, see
attachment below.

Letter of consent from supporting practice
(if relying on another practice’s resources)
Copy of certificate of registration (if trustee
in bankruptcy)
Letter from professional body (if
applicable)
Signed statement about legal/disciplinary
matters
Referee reports (2)

Resident in Australia:
s1282(5)

Living in Australia on a
permanent or long-term basis

Details of current/past addresses

Security: s1284

Provide security for potential
compensation liability

Proof of performance bond or acceptable
insurance arrangements

Referee reports

Additional information (if needed)

See under ‘Qualifications: s1282(2)(a)’ and ‘Fit and proper: s1282(2)(c)/Not a
disqualified person: s1282(4)’.
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Personal capacities for registration as a liquidator—Corporate insolvency experience
Before completing this information, you should read [PS186.19] and
[PS 186.48]–[PS 186.55] on our requirements for corporate
insolvency experience.

For calculating the full-time equivalence of your experience, we will
accept as a full-time workload either:
the usual average annual hours worked by a full-time professional
employee in the firm/s where you gained your experience; or
1610 hours (being 46 weeks x 35 hours).

A: Summary of employment history for past 10 years
Total number of full-time equivalent years working in corporate insolvency in the last 10 years: ________________
Name and address of firm

Period of

Position in firm

employment*

Level of

Supervising

responsibility

liquidator/s

Estimated % of time spent

Total Ch5 EXADs:
—Court liqs & CVLs
—Pt 5.3A admins
Overseas EXADs
Other insolvency**
Total Ch5 EXADs:
—Court liqs & CVLs
—Pt 5.3A admins
Overseas EXADs
Other insolvency**
Total Ch5 EXADs:
—Court liqs & CVLs
—Pt 5.3A admins
Overseas EXADs
Other insolvency**
*Please identify any periods of part time employment

**Please provide details below
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B: Experience at a very senior level in complex matters
You should read paragraphs (e)–(f) of [PS 186.19] and
[PS 186.54]–[PS 186.55] on the meaning of ‘very senior level’
and ‘complex matters’.

administration were complex and your role in how they were
resolved. Examples of matters that may be complex in a
particular external administration include (but are not limited to):

If you have worked at a very senior level on many external
administrations, do not list every single external administration.
Select those that best demonstrate your skill, diligence and
judgment, particularly in complex matters.

o trading on a business with a view to selling it as a going concern
o conduct of public examinations
o large litigation mattters

You should particularly refer to external administrations that you
think demonstrate the specific competencies to be addressed in
the referee report from a supervising liquidator.

company

ACN

o investigations into insolvent trading, voidable transactions,
fraudulent transactions etc
o listed companies.

For ‘complex matters’, please ensure that you provide enough
information to demonstrate why the issues in the external
Name of

o social/environmental issues or government policy

Type of

Period working

Supervising

appointment

at very senior

liquidator

Description of complex matters and your role

level

© Australian Securities & Investments Commission, 18 September 2013
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Name of
company

ACN

Type of

Period working

Supervising

appointment

at very senior

liquidator

Description of complex matters and your role

level

C: Other corporate insolvency experience (if applicable)
See [PS 186.49]–[PS 186.52] on the meaning of ‘other corporate
insolvency experience’.

Relevant dates

Details of experience

If you are relying on other corporate insolvency experience, you
will need to demonstrate why ASIC should consider this other
experience equivalent to the experience that would be gained
from working on external administrations.
Reasons why equivalent
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D: Non-insolvency corporate management experience (if applicable)
Before completing this section, you should read [PS 186.18] and [PS 186.59].
Relevant dates

Details of experience

Relevant skills/competencies demonstrated
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Statement: Fit and proper person/Not a disqualified person
Australian Securities & Investments Commission
GPO Box 9827
Adelaide SA 5001
I, ______________________________________________________ [insert full name] of
____________________________________________________ [insert residential address],
make the following statement as part of my application to become registered as a liquidator
within Australia.
1. I confirm that all the information contained in my application is true and correct as at the
date of this statement.
2. * I confirm that in the last ten years I have only resided at the address stated in my application.
* I confirm that in the last ten years I have also resided at the addresses listed below.
[* cross out whichever does not apply]
3. * I confirm that I have never been insolvent under administration.
* I confirm that I was insolvent under administration for the period from __________ to
___________.
[* cross out whichever does not apply]
4. Except for any circumstances identified as an annexure to this statement, I have not been
convicted of a criminal offence within Australia or any other country.
5. Except for circumstances identified as an annexure to this statement, I confirm that in the
last ten years I have not been:
disqualified from managing corporations under Part 2D.6 of the Corporations Act 2001
subject to legal or disciplinary action from a relevant professional body
refused membership of a relevant professional body, or
subject to legal or disciplinary action from the Australian Taxation Office.
6. I understand that ASIC may contact overseas authorities to enquire about my solvency
status and any criminal record.
7. I make this statement in the clear understanding that should it be incorrect, then ASIC would
be entitled under the provisions of the Corporations Act 2001 to apply to the Companies
Auditors and Liquidators Disciplinary Board for the cancellation of my registration.
8. I also understand that any false or misleading statement made in this application may
constitute a breach of the Corporations Act 2001 and result in prosecution or referral to the
Companies Auditors and Liquidators Disciplinary Board.
__________________________________

_______________________

Signed

Date
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Liquidator registration—
Guidance for referees
What is the purpose of this document?
You have been asked by an applicant for
registration as a liquidator under Part 9.2 of the
Corporations Act 2001 (Act) to provide a referee
report for that application. This document will help
you provide a referee report in a form that is
appropriate for ASIC’s assessment of the
application.
What should you do before you sign a referee
report?
Before you sign a referee report, you should read:
(a) a copy of the application for registration and the
supporting material the applicant intends to give
ASIC about their corporate insolvency
experience; and
(b) Section A of ASIC’s Policy Statement 186
External administration: Liquidator registration,
‘What criteria must you meet to become a
registered liquidator?’

Who can provide a referee report?
An applicant for registration as a liquidator must
provide at least two referee reports.
Referees should be a registered liquidator (or
appropriately licensed overseas insolvency
practitioner) who has directly supervised the
applicant’s work on external administrations, or a
person who is able to attest to the applicant’s:
(a) knowledge, skill, experience, diligence and
judgment in corporate insolvency work; and
(b) honesty, integrity and good reputation.
We will not accept a referee report from an
employee or fellow employee of the applicant. We
will generally not accept a referee report from a
relative of the applicant, unless we are satisfied that
the relative is the only registered liquidator
realistically in a position to provide the supervising
registered liquidator’s report.
Referees must be able to express opinions about
the applicant based on the referee’s personal
knowledge of the applicant and their direct
observation of the applicant’s conduct.
What should you do with your referee report?

Why does ASIC require referee reports?
ASIC uses referee reports to help it decide if the
applicant:
(a) has the personal capacities (particularly
adequate corporate insolvency experience) to

You may give your referee report to the applicant to
forward to us, or you may post it directly to:
Liquidator Registration Team,
Australian Securities & Investments
Commission,
GPO Box 9827, Adelaide SA 5001.

be capable of performing the duties of a
registered liquidator; and
(b) is otherwise a fit and proper person to be a
registered liquidator.
ASIC also uses referee reports as a means of
verifying information provided by the applicant about
their experience.
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Liquidator registration—Pro forma referee report
Applicant’s name:

(a) secure and maintain assets?

_________________________________

(b) market an asset to achieve an optimal
commercial outcome?

SECTION A: Referee’s details

(c) negotiate the sale of an asset of substantial value?

1 Provide your full name, address and contact
details.

8 In the context of conducting an investigation, is
the applicant able to:

2 Are you a registered liquidator?

(a) apply a sceptical and critical approach to

3 What is your professional and (if relevant)
personal relationship to the applicant?
4 How long have you known the applicant in each of
these relationships?
5 Provide details of when, how long and to what

situations?
(b) appreciate legal responsibilities involved in
insolvency work?
(c) instruct lawyers in complex matters and
respond appropriately to legal advice?

extent you have directly supervised the applicant’s

9 In the context of managing large and complex

work in:

matters, is the applicant able to:

(a)

external administrations; and

(a) apply relevant law to practical problems?

(b)

general accounting.

(b) design solutions and strategies for complex
problems and situations?

SECTION B: Applicant’s corporate insolvency

(c) manage large amounts of complex information,

experience and competencies

competing priorities and multiple

Referees who have directly supervised the applicant’s
corporate insolvency work are expected to provide
detailed responses to the following questions. Other
referees are expected to respond to the questions to the
extent they are able, and to explain in their response
any limitations on their ability to respond more fully.

administrations?
10 In the context of communicating with creditors, is
the applicant able to:
(a) write reports that are informative and
meaningful?

When responding to the following competencybased questions, please use concrete examples
from identified external administrations to illustrate
your responses. Where possible, the examples you
give should relate to the external administrations
that the applicant has identified as involving
complex matters.

(b) clearly communicate complex information to an

6 In the context of a ‘trade-on’, is the applicant able

(b) respond appropriately when faced with ethical

audience?
11 Is the applicant able to:
(a) recognise and assess circumstances that might
give rise to a conflict of interest for the
applicant?

dilemmas?

to:
(a) control cash flow and formulate realistic cash

12 In relation to the applicant’s examples of complex
matters they have been involved in, do you agree:

flow projections?
(b) quickly analyse available information and assess
whether the business is a going concern?
(c) respond to unexpected events and carry out a
progressive assessment of commercial risks?
(d) efficiently manage staff in their own practice
and in the insolvent entity?

(a) that they were complex matters?
(b) with the applicant’s description of their role in
those matters?
13 Do you agree with the other information stated in
the applicant’s application about their corporate
insolvency experience?

7 In the context of identifying and realising assets, is
the applicant able to:
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SECTION C: Concluding opinions

SECTION D: Referee’s declaration and signature

Where possible, support your responses to the
following questions with examples.

16 I declare that:

14 In your opinion:

(a) before signing this report:
(i)

the applicant gave me a copy of their
application and the supporting material

(a) does the applicant have adequate knowledge, skill
and experience in insolvent corporate external

relating to their corporate insolvency

administrations, and the diligence and good

experience; and

judgment, to be capable of performing the duties of

(ii)

a registered liquidator?

I read Section A of ASIC’s Policy
Statement 186 External administration:
Liquidator registration, ‘What criteria must

(b) will the applicant have adequate practice
resources to be capable of performing the

you meet to become a registered

duties of a registered liquidator?

liquidator’; and
(b) my opinions in this report are based on my

(c) is the applicant:
(i)

honest, and a person of integrity and good

personal knowledge of the applicant and direct

reputation?

observation of the applicant’s conduct and

(ii) in all other respects a fit and proper person
to be registered as a liquidator?

work.
Date:

15 Are there any matters or information about the
applicant not already identified in your report that
you think ASIC should be aware of when
considering whether to register the applicant as a
liquidator?
(Please attach separate sheets if needed.)

________________________________
Signed:
_______________________________
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